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goals for this Course  

Production for Design provides students with a basic understanding of business 
practices associated with planning and managing their print and on-screen 
design projects from beginning to end.

the course is not intended to be an in-depth comprehensive guide to production 
but focuses on what designers need to know—to talk comfortably about their 
design projects in professional terms, to ask the necessary questions, to reason 
effectively through the process and to be a productive team member in the 
production process

learning objeCtives anD outComes
To meet the above goals students will:

•   Explain the work-flow involved in completing professional jobs  
from beginning to end.

•   Describe the basics of commercial printing: inks, specialty printing, binding, and 
commercial papers for use in creative and meaningful applications.

•   Describe the basics for designing on-screen:, resolution, color, deliverable, tools 
and the constraints and roles for designing on-screen solutions.

•   Effectively communicate with venders and other production or development 
experts.

•   Explain basic business practices associated with commercial printing and 
designing on-screen —including writing specifications, obtaining cost estimates 
and approvals.

•   Describe ethical issues and legal consequences associated with copyrights and 
licensing.

Course Content
This course is set up to review a wide range of client-based deliverable projects: print 
collateral materials, book and binding solutions as well as on-screen communications 
in all capacities. In the professional world, as a designer and innovator of smart visual 
communications, you will be faced with coordinating designs across all media types.

Course content focus:
50%  Commercial print production, coordination and project management 
50%  On-screen design, coordination and project management 

Class struCture anD format 
Production is a lecture class with lots of hands-on examples shown. We try to 
keep a relaxed atmosphere. When you arrive go to your studio desk where role 
will be observed. Both sections will then combine for lectures—we will try our 
best to alternate rooms when lecturing. 
 
fielD triPs
Several Field trips are planned for the semester. Field trips that require driving are 
not required but are highly recommended. Students are responsible for their own 
transportation to and from the field trip.
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graDing
Grades will be calculated in the 6 categories below. Each category will use vari-
ous quiz, exam and/or assignments to evaluate your progress. Midway through 
the semester, grades will be averaged for a midterm grade.
20%   Commercial printing 

20%   Paperstock and Planning projects for printing

20%   on-screen design

20%   on-screen planning and teamwork

10%   html & Css  

10%   Class participation

Class participation includes: being on time, asking and answering questions, 
helping to improve understanding of course content for others. Students found 
dealing in social media, shopping, e-mailing or doing other class work during 
Production class will fail class participation.

Class blog
http://designproduction.wordpress.com/
lecture notes: you can download lecture notes
Key learning points: what’s important to understand (for quizzes & tests)
next class:  readings or instructions for the next class
Discovery Questions: put your knowledge to the test
resources: places you can go to get more information 

reQuireD lighteD magnifying louPe for viewing samples
These can be purchased from Paula for $5

reQuireD textbooKs

forms, folds, and sizes: (Turtleback) by Poppy Evans  
(purchase from Paula $15)

the all new Print Production handbook: (Watson-Guptill) by David Bann 
(purchase one copy per table from Paula $20) 

the graphic Designer’s electronic-media manual: (Rockport) by Jason Tselentis 
(purchase on-line approx. $26.50)

free on-line resourCes (these will be posted on the blog)

Web style guide: http://webstyleguide.com

a list apart: http://www.alistapart.com

W3schools: http://www.w3schools.com

smashing magazine: http://www.smashingmagazine.com

5 by 5: http://5by5.tv 

the Web ahead: http://5by5.tv/webahead/28

myDesignPrimer:  http://www.mydesignprimer.com/



oPtional textbooKs  (good resources for your studio)

the Designer’s Web handbook: What You Need to Know to Create for the Web: 
by Patrick McNeil 

real World Print Production with adobe Creative applications: 
by Claudia McCue, 2009 edition (with orange flower on the cover)  

from Design into Print: Preparing Graphics and Text for Professional Printing USA edition 
by Sandee Cohen, (2009, Peach Pit Press) 

basics Design: Print and finish by Gavin Ambrose and Paul Harris

the visual Dictionary of Pre-Press & Production by Gavin Ambrose and Paul Harris

Pocket Pal by International Papers, 20th edition only

the Designer’s lexicon, the illustrated dictionary of design, 
printing and computer terms by Alastair Campbell

official adobe Print Publishing guide, second edition: The Essential Resource for Design, 
Production and Prepress, by Brian P. Lawler, 2005

free on-line softWare training 
lynda.com (free for IUPUI students)

it training & education for students: http://ittraining.iu.edu

absenCes
You are allowed 3 absences for the semester. There are no excused absences—
please use your absences wisely. You are responsible for making up missed lecture 
material or outside class assignments if you are absent. 

3 lates = one absence. Lack of parking is not an excuse for lateness. 
If you arrive after role has been taken, please sign the late sheet at the door OR 
you will be counted as absent.

Please notify us of your absence or lateness by: 
1. texting, voice mailing or e-mailing a friend
2. e-mail instructors

We are always available to discuss any problems you have: grades, attendance, or 
the completion of assignments. 

snoW Days or CanCelleD Class
This class will follow IUPUI recommendations for class cancellations or delays do 
to bad weather. Please check with IUPUI first.
If instructors needs to cancel class you will be notified asap by e-mail. 

iuPui stanDarD PoliCies

Students who need special assistance or accommodation should contact the IUPUI 
Adaptive Educational Services Office at 274-3241.

Students are advised to review the IUPUI Code of Student Rights, Responsibilities and 
Conduct and the Disruptive Student Conduct Policy. 

The Disruptive Student Conduct Policy can be viewed at  http://www.iupui.edu/~fcouncil/
documents/disruptivestudentconduct policypassedfc990204.html. 

The Code of Student Rights, Responsibilities & Conduct is available at   
http://www.hoosiers.iupui.edu/studcode/stucode.htm.

Plagiarism is the term generally applied to all violations of academic expectations about 
citing sources. Plagiarism can take several forms; all these forms will draw some type 
of teacher or institutional response. The Indiana University Code of Student Rights and 



Responsibilities (available in CA 401) provides a fuller explanation o f the various institu-
tional penalties. It is important to remember that a fundamental goal of a writing course 
is to improve students’ abilities to work with sources; faculty must not threaten students 
with harsh penalties for misusing sources when our courses are designed, in part, to teach 
students how to use sources well. At the same time, issues of fraud should always and 
immediately draw a clear penalty. For these reasons, this guide separates cheating, or 
fraud, from issues o f plagiarism in order to separate issues that involve writing instruction 
from issues of personal ethics. IUPUI policies on plagiarism and academic misconduct 
cover a broad range of actions, from cheating to incomplete source documentation. These 
actions are summarized in table 1 (at the end o f this document), and described below. If 
you have questions about school or program policies, please consult with a member of the 
Writing Coordinating Committee. It is crucial that faculty consult with a WCC member if 
they invoke school policies on plagiarism to lower a student’s grade.

Cheating or fraud. If students turn in work that was written by someone else—work which 
was bought, borrowed, stolen, or downloaded from the Internet--and pass it off as their 
own work, they are cheating. Penalties for this form of plagiarism may range from a low-
ered grade on a portfolio, to an F for the portfolio or course, or, in extreme cases, expulsion 
from IUPUI. Failing to Cite Sources. If students have written an essay that includes pas-
sages, specific information, or striking language from another source, and fail to include 
appropriate documentation, they are violating academic expectations. Information 
that is summarized, paraphrased, or quoted from others’ work (including electronic texts, 
web sites, classmates’ work, lectures, interviews, or written sources) should be correctly 
attributed in the text. While there are many di f ferent systems for documenting sources in 
written work, in most introductory writing courses,students use MLA-style citation (with 
parenthetical page references and a works cited list at the end of the essay. 

For more information on University Guidelines on plagiarism, please consult the IUPUI 
Writing Center. http://writing.iupui.edu/ethics.htm

americans with Disabilities act (aDa) Compliance
Adaptive Educational Services (AES) provides accommodations for students with spe-
cial challenges or disabilities that may affect their classroom performance.  If you are 
eligible you may register with AES by calling 274-3241 and making an appointment; 
or visiting them in Taylor Hall, UC Suite 100.  Visit http://aes.iupui.edu/ for more 
information.

administrative Withdrawal
Students who miss more than 50 percent of their class meetings of a given section 
during the first four weeks of the fall or spring semesters may be administratively with-
drawn from that course unless documentation of contact with their course instructor, 
academic unit, or academic advisor is provided. Undergraduate students may be ad-
ministratively withdrawn regardless of class level. For a full description of this policy, 
please see http://registrar.iupui.edu/withdrawal-policy.html. 

religious holidays
IUPUI respects the right of all students to observe their religious holidays and will 
make reasonable accommodation, upon request, for such observances. Students 
seeking accommodation for religious observances must make a request in writing by 
the end of the 2nd week of the semester to the course instructor and should use the 
Request for Course Accommodation Due to Religious Observance Form.  For the full 
policy and forms, see http: //registrar.iupui.edu/religious.html

technical standards Policy  
Herron School of Art & Design applicants and enrolled students must be able to fulfill 
the requirements and demands of the courses for the degree program they have cho-
sen.  Reasonable accommodations will be made for students who are registered with 
IUPUI Adaptive Educational Services.

Counseling and Psychological services (CaPs)
Located in Walker Plaza at 719 Indiana Avenue, suite 220.  capsindy@iupui.edu. 
(317) 274-2548


