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Overview

This is the third course in a series of 

three devoted to studying skills, meth-

ods and theory involved in the creation  

and use of typography and imagery as  

modes of visual communication design.  

Exploarations will focus on subtle and  

sophisticated interactions in complex  

and layered meshworks of audiences  

contexts, narratives, perspectives and  

meanings that designers must navigate  

in contemporary practice.



 COURSE DESCRIPTION This is the third course in a series of three devoted to studying skills, methods and theory 
involved in the creation and use of typography and imagery as modes of visual communica-
tion design. You will focus your efforts on these objectives: 1) Develop conceptual and formal 
communication systems using varieties of typographic and image elements and methods, 
and learn to create considered relationships among and between each part and each level of 
these systems as well as the whole. 2) Develop the ability to parse complexity and create 
understanding beyond obvious and artificially simple mechanics by designing for realistically 
subtle and complex evolving systems situated in dynamic human contexts. 3) Continue 
development of your critical understanding of the technical issues relevant to producing pro-
fessional quality comps across a variety of formats that you began in Type & Image 1 and 2.

 REQUIRED TEXT There is no required textbook for this class. Relevant readings will be provided on a regular 
basis over the course. You will also be expected to research and identify a variety of sources 
in print and online as you conduct research. 

  Recommended additional reference resources for this course will be noted on individual 
project briefs, and/or cited in supplementary readings provided by the instructors.

 LEARNING OUTCOMES On successful completion of this course the student will have:

 01 greater awareness of relevant criteria for typographic and imagery decisions across design 
systems; in particular, heightened understanding of and appreciation for the designer’s role 
as editor and/or author of visual communications

 02 more playful, meaningful and appropriate explorations in knowing, thinking about, and usage of 
conceptual, contextual and communication problems in design in general and typographic 
design and image design specifically

 03 greater control and more effective use of typography and image in context with each other, with 
emphasis on how each alters the dynamics of the other and the whole

 04 clearer and more articulate criticism in knowing, thinking about, and usage of design in general 
and typographic design and image design specifically

 05 engaged in substantive dialogue, actively listen and contribute to exchanges of ideas

 06 greater control and more effective use of general design tools as well as specific typographic 
design and image design tools

 07 greater knowledge of, and appreciation of the constraints of the course, projects and the stu-
dent’s time

 GRADING CRITERIA & SCALE Grading is based on completion of the assigned project work, attendance, participation and 
engagement in class. Work (even when unfinished) must be displayed during critiques in 
order to receive a grade. 

  Late work will not be accepted for grading unless arrangements—according to the afore-
mentioned absence policy—have been made PRIOR to the due date (email the night before 
will NOT qualify as “prior to the due date”). Other exceptions may apply at the instructor’s 
discretion. Late work which is accepted will be lowered one full letter grade for every class 
period that work is not turned in, starting with the due date. A student will be given a project 
grade of “F” for any project that is never submitted.

  Completing the minimum requirements of basic competence for an assignment qualifies as 
“C” level (or average) work. Exceeding the minimum requirements with reasonably profes-
sional and well realized work qualifies as “B” level (or good) work. Exceeding the minimum 
requirements with work that is not only good, but also surprising, exceptional or clearly pro-
fessional in multiple aspects qualifies as “A” level (or exceptional) work.

 COURSE EXPECTATIONS The work in this course consists of observation, visual research, studio projects and assigned 
readings. Reading and visual research are two key activities in any professional design pro-
cess. They will ideally be combined with an insatiable curiosity as you explore and discover 
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the world of design (and beyond). Reading and research will be critical components of your 
projects, and approaching them with careful consideration and clear intent will add subtlety 
and depth to your work.

  You should be prepared to spend most of the time necessary to complete your projects out-
side of the listed class hours. Most class time will consist of formal or informal critiques, lec-
ture, discussion, or activities, although you may have designated work days where class time 
is set aside for you to work.

  Participation in all aspects of the class is required. You will be evaluated on your engagement 
in critiques, group discussions, group projects, and other course related activities.

 ATTENDANCE Attendance is mandatory. You will be excused for THREE absences only, exempting critique 
days, due dates or other special events. An absence on any scheduled critique day or special 
class event day will only be excused if accompanied by a doctor’s note, proof of death in the 
immediate family or in the event of inclement weather where IUPUI officially cancels class-
es. Any absence beyond the three (so, four or more) that is not excused will be grounds for 
failure of the course. Absences will only be excused if accompanied by a doctor’s note, proof 
of death in the immediate family or in the event of inclement weather where IUPUI officially 
cancels classes.  Other exceptions may be granted at the instructor’s discretion, but only in 
advance of the date of absence. It is your sole responsibility to negotiate possible exceptions, 
and you must abide by the instructor’s decision in granting or not granting exceptions.

  You are required to be in class ON TIME and remain for the entire period. Attendance will 
be taken at the beginning of each class session. Three “late” marks equal one absence (late 
means more than 10 minutes past the start of a class session or leaving 10 min before class is 
scheduled to end).

  It is your sole responsibility to discover what happened during any class session you missed. 
In the event that you know you’ve missed more than one class session, please discuss with 
your instructor immediately. It is your sole responsibility to find out about any new work 
assigned during your absence. In the event of any absence whatsoever, you are responsible 
for obtaining all information and materials from the class period and completing all assign-
ments on time. Deadlines will not be altered or extended for any absences. 

 TECHNICAL STANDARDS Herron School of Art & Design applicants and enrolled students must be able to fulfill the 
requirements and demands of the courses for the degree program they have chosen.  
Reasonable accommodations will be made for students who are registered with IUPUI 
Adaptive Educational Services.

 A.D.A. COMPLIANCE Adaptive Educational Services (AES) provides accommodations for students with special chal-
lenges or disabilities that may affect their classroom performance.  If you are eligible you 
may register with AES by calling 274-3241 and making an appointment; or visiting them in 
Taylor Hall, UC Suite 100.  Visit http://aes.iupui.edu/ for more information.

 ADMINISTRATIVE WITHDRAWAL Students who miss more than 50 percent of their class meetings of a given section during 
the first four weeks of the fall or spring semesters may be administratively withdrawn from 
that course unless documentation of contact with their course instructor, academic unit, or 
academic advisor is provided. Undergraduate students may be administratively withdrawn 
regardless of class level. For a full description of this policy, please see http://registrar.iupui.
edu/withdrawal-policy.html. 

 RELIGIOUS HOLIDAYS IUPUI respects the right of all students to observe their religious holidays and will make reason-
able accommodation, upon request, for such observances. Students seeking accommodation 
for religious observances must make a request in writing by the end of the 2nd week of the 
semester to the course instructor and should use the Request for Course Accommodation 
Due to Religious Observance Form.  For the full policy and forms, see http: //registrar.iupui.
edu/religious.html

 ACADEMIC & PERSONAL CONDUCT Students are advised to review the IUPUI Code of Student Rights, Responsibilities & Conduct 
and the Disruptive Student Conduct Policy. The Code of Student Rights, Responsibilities 



& Conduct is available at: http://life.iupui.edu/help/docs/Part_4all.html  The Disruptive 
Student Conduct Policy can be viewed at: http://www.iupui.edu/~fcouncil/documents/dis-
ruptivestudentconduct policypassedfc990204.html

ETHICS, COLLABORATION, & CITATION A Guide for IUPUI Writing Faculty and Students, by Susanmarie Harrington, Director of 
Writing. Excerpted from http://writing.iupui.edu/ethics.htm (visit the site for complete doc-
umentation)

“Plagiarism is the term generally applied to all violations of academic expectations about 
citing sources. Plagiarism can take several forms; all these forms will draw some type 
of teacher or institutional response. The Indiana University Code of Student Rights and 
Responsibilities (available in CA 401) provides a fuller explanation of the various institu-
tional penalties. It is important to remember that a fundamental goal of a writing course is 
to improve students’ abilities to work with sources; faculty must not threaten students with 
harsh penalties for misusing sources when our courses are designed, in part, to teach stu-
dents how to use sources well. At the same time, issues of fraud should always and immedi-
ately draw a clear penalty. For these reasons, this guide separates cheating, or fraud, from 
issues of plagiarism in order to separate issues that involve writing instruction from issues 
of personal ethics.”

  IUPUI policies on plagiarism and academic misconduct cover a broad range of actions, from 
cheating to incomplete source documentation. These actions are summarized in Table 1 
(see http://writing.iupui.edu/ethics.htm), and described below. If you have questions about 
school or program policies, please consult with a member of the Writing Coordinating 
Committee. It is crucial that faculty consult with a WCC member if they invoke school poli-
cies on plagiarism to lower a student’s grade.”

 CHEATING OR FRAUD If students turn in work that was written (or designed) by someone else—work which was 
bought, borrowed, stolen, or downloaded from the internet—and pass it off as their own 
work, they are cheating. Penalties for this form of plagiarism may range from a lowered 
grade to an “F” for the course, or, in extreme or repeat cases, expulsion from IUPUI.  

 FAILURE TO CITE SOURCES If students have written an essay that includes passages, specific information, or striking lan-
guage from another source, and fail to include appropriate documentation, they are violating 
academic expectations. Information that is summarized, paraphrased, or quoted from others’ 
work (including electronic texts, web sites, classmates’ work, lectures, interviews, or written 
sources) should be correctly attributed in the text. While there are many different systems 
for documenting sources in written work, in most introductory writing courses, students use 
MLA-style citation (with parenthetical page references and a works cited list at the end of 
the essay). For more information on University Guidelines on plagiarism, please consult the 
IUPUI Writing Center

 UNIVERSITY I.T. SERVICES UITS provides, maintains, and supports technology and its use at IU. The UITS help line can 
be reached at 274-HELP.  Answers to many questions can be found through their Knowledge 
Base at http://kb.iu.edu. Further information is available at http://uits.iu.edu.

 CALENDAR The calendar is subject to change throughout the semester, with or without prior notice. 
Please see your official Project Briefs for more detailed daily and weekly descriptions.

 tuesday AUGUST 21ST Introductions; review syllabus, assignments, etc.; Introduction to Project No.1 & Brief

 thursday AUGUST 23RD 

 tuesday AUGUST 28TH 

 thursday AUGUST 30TH 

 tuesday SEPTEMBER 4TH 

 thursday SEPTEMBER 6TH 

 tuesday SEPTEMBER 11TH 



 thursday SEPTEMBER 13TH Halfway to completion for Project No.1

 tuesday SEPTEMBER 18TH 

 thursday SEPTEMBER 20TH 

 tuesday SEPTEMBER 25TH 

 thursday SEPTEMBER 27TH Project No.1 design primarily complete, move to presentation and refinement

 tuesday OCTOBER 2ND 

 thursday OCTOBER 4TH 

 tuesday OCTOBER 9TH 

 thursday OCTOBER 11TH Final presentation and critique for Project No.1, Introduction to Project No.2 & Brief

 FALL STUDY BREAK Homework due on your return, check your Project Brief for details

 thursday OCTOBER 18TH 

 tuesday OCTOBER 23RD 

 thursday OCTOBER 25TH 

 tuesday OCTOBER 30TH 

 thursday NOVEMBER 1ST 

 tuesday NOVEMBER 6TH 

 thursday NOVEMBER 8TH Halfway to completion for Project No.2

 tuesday NOVEMBER 13TH 

 thursday NOVEMBER 15TH 

 tuesday NOVEMBER 20TH 

 THANKSGIVING  HOLIDAY BREAK Homework due on your return, check your Project Brief for details

 tuesday NOVEMBER 27TH 

 thursday NOVEMBER 29TH Project No.2 design primarily complete, move to presentation and refinement

 tuesday DECEMBER 4TH 

 thursday DECEMBER 6TH 

 STUDY DAY tuesday DECEMBER 10TH Rework the final project, and/or finish production and packaging for final presentation 

 FINAL thursday DECEMBER 13TH 1:00 – 3:00pm: class meeting, final presentation and critique for Project No.2



 TYPOGRAPHIC CHECK LIST Before considering your assignments “done,” please review this list to make sure that  
critique time can be spent reviewing the objectives of the assignment, not addressing  
common mistakes that can be eliminated through careful proofing. 

  Note: It is usually best to implement these refinements after your text is finalized.

 TEXT OVERFLOW Look for any overflowing text boxes. Even if the overflow is just a blank line of text, remove it.

 FONTS Never use system fonts or non-postscript fonts, except for word-processing and desktop  
publishing. Never use the “style” option to make type bold or italic or bold italic. Use the  
corresponding font.

 SPELLING Typos and other misspellings are embarrassing and can be costly. Always run spell-checker, 
but DO NOT forget to proofread carefully yourself and ALWAYS have a second pair of eyes 
also proofread carefully.

 SPACES Never use double-spaces after a period. This is plainly wrong from a  typographic standpoint. 

 COLUMNS & TABLES Use tabs or the table tool to align text in columns, not the space bar. Good typography must 
employ these tools! Aside from being amateurish, editing this kind of “formatting” will wreak 
havoc, and can be extremely tedious and time consuming to adjust and/or fix. 

 QUOTE MARKS/APOSTROPHES Never use inch ( " ) and foot ( ' ) marks in place of true quote marks and apostro phes. This is 
largely avoidable by importing your text into your page layout application rather than cutting 
and pasting. In the event that you are working in a program that does not have the “smart 
quote” feature in the preferences, you can type the characters with key commands:  
 “ = option+[    ” = shift+option+{    ‘ = option+]    ’ = shift+option+}

  It is also desirable to “hang” your punctuation outside of the text box to maintain an even 
visual edge to the text block. This is easily done in Adobe InDesign with optical margin 
alignment (type > story > o.m.a.). In some circumstances this needs to be done with a 
combination of negative first line indent and a positive left indent (as seen in the block-quote 
in the ethics section of this syllabus).

 ELLIPSES Never use three periods to generate an ellipses. These can break at the end of a line and  
create awkward spacing issues. Type the character with the key command: … = option+;

 HYPHENS/DASHES Never use two hyphens (--) to separate thoughts in a sentence. It is typographically correct to 
use the em dash in this situation (—). To separate dates, time and other numerical ranges use 
the en dash (–). When breaking a word at the end of a text line, use a discretionary hyphen, 
which will disappear if the text re-flows. In InDesign follow the menu tree:  
type > insert special character > hyphens & dashes > discretionary hyphen

 RAGS Manually adjust copy rags to create a pleasing alternation between long and short lines of 
copy. Avoid multiple lines in a row ending in one and two letter words. Be careful and  
intentional in your choice of the ratio between maximum and minimum line lengths for your 
chosen layout, copy length, typeface, type style and point size.

 ORPHANS/WIDOWS Never leave one word on a line by itself at the end of a paragraph, or a single line of a longer 
paragraph at the top or bottom of a column by itself. Always pair these fragments with text 
either preceding or following the fragment. This is one of the first signs of poor typography.

 FRACTIONS Always use the superscript and subscript features to create fractions if the type family you 
are using does not include a fractions font. Manage the proportions and ratios of the Super- 
and Subscript features of InDesign to suite the specific type families, typefaces and fonts you 
are using.

 RULE LINES Never use the pen tool, strung together hyphens or dashes, or “underlines” to create rule 
lines above or below a text block. Use the paragraph rule features which allow you control 
over the weight and position of the rule lines.



 COLOPHON The syllabus for this class was designed with several considerations in mind that should 
prove to be examples of effective visual communication design.

 TYPOGRAPHY The type families and typefaces chosen for this design were selected to establish a clear link-
age—through typographic voice—with the lager context of the Herron School of Art + Deisgn.  
The entirety of the syllabus has been laid out using Matthew Carter’s 1993 transitional serif 
typeface Georgia, and Jackson Burke’s 1948 linear grotesque type family Trade Gothic.

 Georgia “Although inspired by the need for—and providing—clarity at low resolutions on the screen, 
Georgia is a typeface resonant with typographic personality. Even at small sizes the face 
exudes a sense of friendliness; a feeling of intimacy many would argue has been eroded 
from Times New Roman through overuse. This is as much testament to the skill of the type-
face’s designer, Matthew Carter, as it is to any intrinsic quality of the face’s design, since 
the small pixel spaces of the screen can be a harrowing canvas for any type designer. In 
Georgia, Carter has successfully managed to create a typeface family which combines high 
legibility with character and charm.

Georgia’s accompanying italic is a graceful, flowing font, the design of which entirely 
masks the difficulty of creating an italic for the screen. Unlike many contemporary fonts,  
it is a true italic, containing such characters as the single-storyed lowercase a and g.  
The bold weight of the typeface has been similarly carefully designed, to ensure that it is 
always heavier than the regular weight; an important consideration at small sizes on  
the screen, where it is often necessary to distinguish between the two. 
 … 
Originally made available in September 1996, the Georgia typeface family was released in 
an extended version in October 1997. The newer releases contain all the characters neces-
sary to typeset Eastern European languages, in addition to the Greek and Cyrillic scripts.” 
 – http://www.microsoft.com/typography/fonts/family.aspx?FID=4

 Trade Gothic “The first cuts of Trade Gothic were designed by Jackson Burke in 1948. He continued to 
work on further weights and styles until 1960 while he was director of type development 
for Mergenthaler-Linotype in the USA. Trade Gothic does not display as much unifying 
family structure as other popular sans serif font families, but this dissonance adds a bit  
of earthy naturalism to its appeal. Trade Gothic is often seen in advertising and multi-
media in combination with roman text fonts, and the condensed versions are popular in  
the newspaper industry for headlines.” 
 – http://www.linotype.com/en/1546/tradegothic-family.html

 LAYOUT This particular layout was chosen for its simple symmetrical positioning on the page, with 
ample margins for note taking and binding. An ample bottom margin was also given to  
provide a comfortable spacial foundation for the text to sit on. This was contrasted by  
the tab system which lends an asymmetrical “feel,” enlivening the symmetry established  
by the margins.

  Since the purpose of this publication is to clearly lay out the arc of this course and the material 
to be covered, as opposed to representing long tracts of narrative text, the basic layout has 
been further sub-divided by a simple grid. Utilizing tab rulers, adequate space is provided for 
titles, subtitles and notes outside of the text block, allowing for speed and ease of reference. 
Additionally, the various weights of the text within this tab structure indicate hierarchy and 
rank of the various kinds of information.

  All of these considerations combine to create a modern, functional and attractive layout  
solution for the design problem: creating a syllabus that informs and educates in and of itself.
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